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*Clinic Specific – update for your practice
Manually posting Web Payments initiated by Patients via XLPortal is necessary when your office’s Provider Compensation formula dictates applying specific Provider Codes to all Payments posted in XLDent (i.e. Providers are compensated based on Adjusted Collections).
[bookmark: _GoBack]

Identify Web Payments Received


Login to Transaction Express (TXP) to run Web Payment Reports.   Designate who will be responsible for performing this task daily


URL - https://vt.transactionexpress.com/


Run ACH Transaction Detail Report


Print the report


Post Web Payments in XLDent. 


Access Post Transactions in XLDent.  Search for the correct Patient.


Select  correct payment code for the payment - either Web Payment - Credit Card or Web Payment - ACH


Run Credit Card Transaction Detail Report


Input Type filter (bottom of the right column) is Hosted.


Input Type filter (bottom of the right column) is Hosted.


Print the report


Posting Date changed to match the date of the payment in TXP.


Report Date change to reflect the date range needed.


Report Date change to reflect the date range needed.


Click "Apply"


Select a Provider for the Payment based on office policy.
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