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Misc Production Reports for Audit Purposes


Deleted Transactions (Lists all transactions deleted from Patient History)


Audit Transactions (Lists every transaction posted along with its internal sequence number - locate back dated transactions) 


Print and /or Archive Report Options


It is recommended that you Print or Archive all daily reports.  All reports under the Production menu have the option to Print to File.


Print to Screen - Print Preview Option


Print to Printer


Option 1 - print paper copy of report to designated printer


Option 2 - Print to File will Archive a copy of the report to the XLDent\Report Archive directory on the server.  Click the Explore Report Archive icon in the Reports toolbar to access Archived reports.



Appointments


Select the Dismissed Appointment and access the Post Transactions window to complete the check out process.


Daily Practice Reports


Transaction Detail (Practice Totals)


Daily Provider Production Reports


Production Detail by Provider (daily entry details and totals for each Provider or Provider Group(s))


Review Appointment book to confirm all appointments are in a Checked Out status or  marked Failed. 


Add appropriate payment and/or credit adjustment codes as needed.


NOTE: Based on your provider compensation formula it may be necessary to add a provider assignment to all payment and/or credit adjustments.





The Unchecked Patient Report will generate prior to the Transaction Detail, identifying Treatment procedures in the Tooth Chart with a Billing Status of "To Check", not posted to History. The Unchecked Patient List MUST be dealt with prior to end of day reporting.


Estimated Insurance Production Detail - ALL  (Gross/Net Production totals for heavy PPO offices utilizing Benefit Plans for estimates)


Clinic Accounts Receivable - ALL





Daily Provider Collection Reports


Collection Detail by Provider - Actual Collections (daily payment and/or credit adjustment totals for each Provider or Provider Group(s))





Collection Detail by Provider - ALL  (To verify Provider assignments. If 'No Provider' is listed, the payment or credit needs to be delete and reposted with the appropriate provider assignment)





Production Detail by Provider - ALL (to identify postings to Corporate or Inactive Providers)


Estimated Insurance Production Detail  (Gross/Net Production totals for heavy PPO offices utilizing Benefit Plans for estimates)


Collection Group Detail (Itemized payments/credits posted and grouped by Category)


NOTE: This report can be used for Bank deposit reconciliation by selecting only applicable categories (i.e. Payments - Cash, Payments - Check) 
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